
  (v1) 21st February 2020 

FOR ANY ENQUIRIES REGARDING THIS MEETING PLEASE CONTACT THE CLERK 
 

All members of Sway Parish Council are hereby summoned to attend a meeting at the Jubilee Field 
Pavilion, Station Road, Sway, SO41 6BE on Thursday 27th February 2020 commencing at 7.00pm for the 
transaction of the business below. 

KWalding 
Katie Walding, Clerk & RFO 

AGENDA 
 

1. Public Participation 
An opportunity for members of the public to raise issues of concern or interest, to ask a question 
or to make a statement. Public participation will be conducted in accordance with Sway Parish 
Council’s Standing Orders 3(a) – 3(k), with no individual speaker exceeding a maximum of three 
minutes. All public participation, and the duration of this item, will be at the discretion of the 
Chairman. 

 
2. Apologies 

 
3. Declarations of Interest 

 
4. Minutes of the previous Meeting – to approve the Minutes of the meeting on 23rd January 

 
5. District Council – to receive an update of New Forest District matters from Cllr Barry Rickman 

 
6. County Council – to receive an update of Hampshire County matters from Cllr Keith Mans 

 
7. Chairman’s Report 

 
8. Clerk’s Report and Correspondence 

 
9. Casual Vacancy 

To receive a report from the Clerk and to consider the recommendations: 
a. That the Council resolves to co-opt a councillor into the current vacancy, against the 

timetable set out in the Clerk’s report; 
b. That the Council resolves to adopt the following amendment to the Standing Orders: 

To add a new point (a) to section 8. Voting on Appointments: 
“(a) Voting for candidates standing for co-option will be by way of a paper ballot; 

papers to be supplied and collected by the Clerk. Clerk and Chair to count and 
Chair to announce if a clear majority vote is apparent.” 

The existing point (a) becomes (b). 
c. That the Council resolves to adopt the revised Co-option Policy. 

 
10. Planning & Transport Committee (PaTC) (Cllr Lisa Thomas) – to receive an update from the 

meeting held on 13th February  
a. 20/00032: Lakeside – to further consider this application following amendments 
b. To consider the purchase of a replacement pole for the Automated Speed Limit Reminder 

(Vera) at Brighton Road, at a cost of £116+VAT (PaTC recommendation) 
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c. To consider the appointment of a further Committee Member (PaTC recommendation) 
 

11. Amenities (Cllr Lisa Thomas) 
a. Allotments – receive an update on the rat infestation 

 
12. Finance (Cllr Pepper): 

a. Insurance Review – to receive and consider the Clerk’s report and recommendations: 
i. That the Council resolves to adopt the newly updated Asset Register and 

Insurance Inventory as reported; 
ii. That the Council resolves to approve the revised insurance premium of £2653.60 

b. Electricity Bills – to note the outcome of the recent investigation 
c. Payment Schedule – to receive and approve for February 2020  
d. Bank Reconciliation – to receive and approve for January 2020 

 
13. Governance 

a. Training and Development Policy – to consider adoption of a new policy 
b. Tree Management Policy – to consider adoption of a new policy 
c. Risk Management Scheme – to note the latest updates 

 
14. Council Objectives  

a. Village Consultation (Cllr Ryce / Cllr Pepper) 
b. Sway Parish Design Statement (Cllr Willis) 
c. Church Lane Development Group (Cllr Tarling) 
d. Jubilee Field Facilities (Cllr Bowler) 
e. Environment and Climate Charter (Cllr K Marshall) 
f. Welcome Pack (Cllr Bampton/Parish Clerk) 
g. Parking Issues (awaiting a councillor to champion this project) 
h. Quality Council Award (Parish Clerk)  

To receive the report from the Clerk and recommendations:  
i. To confirm by resolution the information published on line as set out in the 

attached report 
ii. To confirm by resolution the existence of documentation as set out in the 

attached report 
iii. To confirm by resolution that subject to the above resolutions, the Council’s 

application for Foundation Award should be submitted by the Clerk in March 2020 
 

15. Youth Centre (Parish Clerk) – to receive an update 
 

16. Village Hall (Cllr Bampton) – to receive an update 
 

17. Other items for discussion – from Councillors 
 

18. Items for the Next Agenda – from Councillors and/or the Clerk 
 

19. Date of the next meeting – Thursday 26th March at 7:00pm 
 



 

Clerk’s Report to Council 

February 2020 
 
9. Co-option following a casual vacancy 
Following the recent resignation and creation of a casual vacancy, please note the following: 
 

1. Requirements 
Notice of Vacancy must be displayed immediately following a resignation (in this 
instance, this was from 24/01/20). It must be displayed for 14 days.  This was properly 
executed. An election is called if ten or more registered electors from Sway request it.  
 

2. Elections Officer confirmation 
Electoral Services confirmed on 13/2/20 that no request for an election was received. 
They advise that Sway co-opts a new Councillor as soon as is practicable. 
 

3. Timetable 
It is recommended that the Council publicise a two-week period for applications, with a 
closing date which must fall prior to the publication of an agenda for the meeting at 
which co-option would take place.  
 
My proposed timeline for your approval is therefore: 

• Wednesday 4th March: opening date for applications 

• Wednesday 18th March: closing date for applications 

• Thursday 26th March: Full Council Meeting where co-option could take place 
 

4. Co-option Policy 
The attached proposed revisions to the previous policy are to ensure legality with the 
Public Bodies (Admissions to Meetings) Act 1960 and Local Government Act 1972 s100.  
 
Please note that the only matters which can legally justify the exclusion of the press and 
public are: employee matters; tender negotiations; legal proceedings and disputes.  
 

5. Amendment to Standing Orders 
In order to legally use a paper ballot specifically in the event of a co-option, it is 
necessary to amend our Standing Orders which currently do not allow this. 

 
The proposed amendment is to add a new point (a) to section 8. Voting on Appointments:  
“a Voting for candidates standing for co-option will be by way of a paper ballot; 

papers to be supplied and collected by the Clerk. Clerk and Chair to count and 
Chair to announce if a clear majority vote is apparent.” 

 
The existing point (a) becomes (b). 
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c. To consider the appointment of a further Committee Member (PaTC recommendation) 
 

11. Amenities (Cllr Lisa Thomas) 
a. Allotments – receive an update on the rat infestation 

 
12. Finance (Cllr Pepper): 

a. Insurance Review – to receive and consider the Clerk’s report and recommendations: 
i. That the Council resolves to adopt the newly updated Asset Register and 

Insurance Inventory as reported; 
ii. That the Council resolves to approve the revised insurance premium of £2653.60 

b. Electricity Bills – to note the outcome of the recent investigation 
c. Payment Schedule – to receive and approve for February 2020  
d. Bank Reconciliation – to receive and approve for January 2020 

 
13. Governance 

a. Training and Development Policy – to consider adoption of a new policy 
b. Tree Management Policy – to consider adoption of a new policy 
c. Risk Management Scheme – to note the latest updates 

 
14. Council Objectives  

a. Village Consultation (Cllr Ryce / Cllr Pepper) 
b. Sway Parish Design Statement (Cllr Willis) 
c. Church Lane Development Group (Cllr Tarling) 
d. Jubilee Field Facilities (Cllr Bowler) 
e. Environment and Climate Charter (Cllr K Marshall) 
f. Welcome Pack (Cllr Bampton/Parish Clerk) 
g. Parking Issues (awaiting a councillor to champion this project) 
h. Quality Council Award (Parish Clerk)  

To receive the report from the Clerk and recommendations:  
i. To confirm by resolution the information published on line as set out in the 

attached report 
ii. To confirm by resolution the existence of documentation as set out in the 

attached report 
iii. To confirm by resolution that subject to the above resolutions, the Council’s 

application for Foundation Award should be submitted by the Clerk in March 2020 
 

15. Youth Centre (Parish Clerk) – to receive an update 
 

16. Village Hall (Cllr Bampton) – to receive an update 
 

17. Other items for discussion – from Councillors 
 

18. Items for the Next Agenda – from Councillors and/or the Clerk 
 

19. Date of the next meeting – Thursday 26th March at 7:00pm 
 



 

Clerk’s Recommendation: 
 
1. That Council resolves to co-opt a Councillor into the current vacancy, along the 

following timetable:  
 

•  Wednesday 4th March: opening date for applications 

• Wednesday 18th March: closing date for applications 

• Thursday 26th March: Full Council Meeting where co-option could take place 
 

2. That the Council resolves to adopt the following amendment to the Standing Orders: 
  
To add a new point (a) to section 8. Voting on Appointments: 
  
“(a) Voting for candidates standing for co-option will be by way of a paper 

ballot; papers to be supplied and collected by the Clerk. Clerk and Chair to 
count and Chair to announce if a clear majority vote is apparent.” 

 
The existing point (a) becomes (b). 
 

3. That Council resolves to adopt the revised Co-option Policy (see over) 
 

 
  





 

SWAY PARISH COUNCIL CO OPTION POLICY  

Draft for adoption at 27 February 2020 meeting 

When a casual vacancy arises for Councillor to the Parish of Sway, the procedure is to:   
  
1. Notify the New Forest District Council of the vacancy. 
2. Advertise the vacancy on the Council’s notice boards, website and social media channels. 
3. An election to fill the vacancy shall be held if within fourteen days (calculated as per 

Section 4 of the Act) after public notice of the vacancy has been given, notice in writing of a 
request for such an election has been given to the Returning Officer at NFDC by ten 
persons who are registered as local government electors in the parish. (Local Elections 
[Parishes and Communities] Rules 2006). 

4. On receipt of notification by the Returning Officer that an election has not been called, to 
place a notice on the Council’s notice boards, website and in the local press requesting that 
applications to fill the vacancy be returned to the Parish Office within 14 days of 
publication in the press. (Candidates will be requested to supply a single sheet of printed 
A4 stating their background and reasons for wishing to serve on the Council and that there 
is no impediment to their becoming a councillor, as proscribed by law/statute) 

5. Vacancy six months BEFORE Parish Elections: Where a vacancy occurs within six months 
before the day on which a councillor would regularly have retired at the next four-yearly 
election, Parish Councils may co-opt to fill the vacancy. During that final six-month period, 
there will be no formal election to fill any vacancies.  

6. Following receipt of completed Applications, candidates will be [summoned] invited to 
attend the next Full Council meeting. [Note to Council: there is no legal provision to 
summon candidates] 

7. At the next appropriate Full Council Meeting [(with public and press excluded)] the 
candidates will be given up to five minutes to elaborate on their submissions and an 
additional five minutes to allow Members to ask questions of them.   

8. Candidates must be proposed and seconded for co-option in order for voting to take place.  
9. Following interviews, [the meeting to be reopened to the public and press and] voting by 

means of a [signed] paper ballot to take place. If there is a single candidate, the vote 
should be ‘for’ or ‘against’ co-option. If there are more candidates than vacancies, the 
candidate with the lowest number of votes will be excluded. If two candidates poll the 
same number of votes a separate vote to eliminate one of them will be held. Voting will 
continue with the lowest polling candidate being excluded until the number of candidates 
matches the number of vacancies.  

10. This business to conclude by the Chair of the meeting announcing the name(s) of the 
successful candidate(s).  

11. The Clerk will advise the Returning Officer of the District Council of the name(s) of anyone 
co-opted to the Council.  

12. Before the successful candidate(s) can participate in Council business, they must sign the 
Declaration of Acceptance of Office and deliver it to the Clerk. 

13. The Clerk should ensure that all new Councillors have read and understand the Code of 
Local Government Conduct adopted by the Council and receive the same pack as elected 
members.    



 

14. All new councillors must, within 28 days of appointment to office, Register their Interests 
with the District Council Monitoring Officer. Usually forms are supplied by the Monitoring 
Officer to the Clerk.  

15. On receipt of notification by the Returning Officer that an election has been called, the 
casual vacancy would be filled via by-election, as set out in the Local Government Act 1972 
s89 and the Representation of the People Act 1983, under the guidance of the Elections 
Office at New Forest District Council. 
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